
Registration of  
Energy Saving Charter 2018 

& 
4Ts Charter 



Website for the Charters: 
 

www.energysaving.gov.hk/ 
esc2018/en/charter/index.html 
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Website 
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subscribe.emsd.gov.hk/esc2018/user/login.html 



Application Methods 
Energy Saving Charter 2018 

1) Filling in Reply Slip and return it by: 

     - Email: esc2018@emsd.gov.hk 

   - typed soft version is preferable instead of PDF format 

     - Fax: 2890 6081 

 

2) Online system 

    - Old participants  (have participated before) 

    - New participants (never participated) 
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mailto:esc2018@emsd.gov.hk
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1) Reply Slip 
How to Complete it ? 



Must be correct as all information 
will be communicated via email. 

6 

1) Reply Slip 
A. Basic Information 

Postal address must 
be completed as 

cert will be sent by 
post 



1) Reply Slip 
B. Categories 
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* 2018 Charter Categories are subject to 
minor changes and will be announced in 

mid-March 2018. 
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1) Reply Slip 
C. About the Charters 

* The details of the 
Charters are subject 
to minor changes. 
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1) Reply Slip 
D. Signing Charter MUST fill in both 

English and Chinese 
information as they 

will be listed on 
website and other 

promotion material 
bilingually. 



1) Reply Slip 
D. Signing Charter 

Typical example for Office 
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1) Reply Slip 
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Helpline 

• For a lot of venues / premises signing the 
Charter, please contact the Event Secretariat 
at 3155 3977 for assistance. 



2) Online System 
Old participants (have participated before) 

• Use the login name and password as before  

• Forgot password is for those know the login name use only 

• If have doubt, please call the Event Secretariat at 3155 3977 
for assistance  
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subscribe.emsd.gov.hk/esc2018/user/login.html 



2) Online System 
Old participants (have participated before) 

Forgot password 

• Please type login name and  Press ‘Forgot password’.  
New password will be sent via email within 2 working days. 
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subscribe.emsd.gov.hk/esc2018/user/login.html 



2) Online System 
New participants (never participated) 

14 

Click ‘Sign Up’ for a new account 



2) Online System 
New participants (never participated) 
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After completing 
all information 
above, please 

press ‘Submit’ to 
sign up. 



2) Online System 
New participants (after clicking Sign Up) 
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* Please make sure your email address is correctly typed 
in order to receive the activation mail. 
 
If you do not receive an email within 2 working days after signing up, 
please contact the Event Secretariat at 3155 3977. 



2) Online System 
New participants 

• After clicking ‘Submit’, an email will be received for 

– Account Activation 

– Login name and password 
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Please click ‘Click here’ to activate your account 



2) Online System 
New participants 

After clicking Account Activation,  

your account will be activated immediately. 
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2) Online System 
New participants 

Login procedures are 

the same as indicated before. 
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Demo login online 



2) Online System 
After successful login 

My profile page 

• At anytime, can update your profile, then press the 
‘Update’ button for submission 
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Default 
page is My 

Profile 



2) Online System 
After successful login 

For Signing Charter information,  
please click ‘My Premises’. 
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2) Online System 
Old participants (have participated before) 
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Premises participated  
in the Charter before 



2) Online System 
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For the premises participated in Energy Saving Charter 2016/2017: 

Step 1: Click ‘Edit / Join’ 

Step 2: Check your premises’ details and make change(s) if necessary 

Step 3: Click ‘Save and Join’ to submit your application 



Click ‘Add New premises’ 
to create new premises 
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2) Online System 
Add New Premises 



Add New Premises 
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Example 



Step 1: Select Category 
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2) Online System 
Add New Premises 



Add New Premises 
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Step 2: Fill in Mandatory Fields 

(Highlighted in  & with *) 



Add New Premises 
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You may find and select your entered organisation in the drop-down list.  

* Suggest to type full name (e.g. P Limited O Ltd.) 

Enter letter(s)/number(s) only  
(e.g. Ground floor→G; 1/F→1)  



Add New Premises 
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Housing Estate / Residential Building, NGO, School & Others 

Block/Tower/Name of Building  

Name of Estate (if applicable) 

Office, Office/Commercial/Industrial Building, Hotel & Hospital 

Block/Tower/ Name of Building 

Shop & Shopping Mall 

Name of Shopping Mall 



Add New Premises 
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* Suggest to type full name (e.g. P Street O St. / P Road O Rd. ) 

 English address: 1 Stephen’s Road 

 中文地址：史提芬道123號 



Add New Premises 
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* If only applying Management Office, Customer Service Office, etc., 
it should be applied in ‘Office’ category  

instead of ‘Housing Estate/Residential Building’. 

You may only apply for specific location(s) such as: 

• All areas 
• Lobby 
• Common areas 
• Clubhouse 

• Podium 
• Lift lobby 
• Public corridors 



Add New Premises 
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District can be selected 
in the drop-down list. 



Add New Premises 
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Tick the box(es) to 
sign the Charter(s) 



Add New Premises 
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Click ‘Save and Join’ to submit your application 



Add New Premises 
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Pending Approval 

Approved 
Usually approved 

within 7 working days 



Information Collect Form 
4Ts Charter 

36 * Information Collect Form  is subject to minor changes. 

• Complete the form 
and email to 
esc2018@emsd.gov.hk 

• Preferably, to be 
submitted together 
with the Reply Slip  

mailto:esc2018@emsd.gov.hk


Information Collect Form 
4Ts Charter 
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Information Collect Form 
4Ts Charter 
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Information Collect Form 
4Ts Charter 
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List of Participants 

Website Newspaper 
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For the Energy Saving Charter 2017 

http://www.energysaving.gov.hk/esc2017/en/participants/index.html


Publicity Materials 

• Poster 

• Leaflet 

• Window sticker 

• Switch Sticker 

 

• Deliver together with 
certificate by post 
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Poster of ESC2017 

For the Energy Saving Charter 2017 



Certificate of Participation 

42 For the Charters in 2017 

• Name of participating premises 

• Specify location(s) 

• Deliver by post 
• Postal address provided during 

online sign up / reply slip  



Appreciation Certificate 

Will be presented to outstanding organisations who 

successfully recruit a significant number shops/offices 
to sign up the Energy Saving Charter 2018 
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Application Deadline 

 Tentatively, the Ceremony for  
Energy Saving for All 2018 will be held on  
21 June 2018 

 Application is expected to start in mid-
March 2018   

 However, preferably submit on or before 
31 May 2018 for listing on the website 
(on the Ceremony Day though it will be 
updated regularly) and all promotion 
material (e.g. newspaper supplements) 



END 
Thank you 


